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Installing ArnwyFormv Form software

>>> refer to chapter 2 of this user’'s manual (page 8)

This user’'s manual can be downloaded from our homepage.

http://www.smartform.com/anyform 2e.pdf
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1 General remarks

This guide provides instructions for a simple und efficient use of AnyForwmwv form
software.

1.1. Note symbols
On studying the user’s manual you will come across the following symbols. Their
meanings are explained below.

Example Shows an example or several examples.
“Attention Calls your attention or gives additional explanations to an issue.
Tip ! As in many other programs there are different ways to achieve

an aim. The Tip-Symbol illustrates other and sometimes more
efficient alternatives.

‘Important Keep in mind this symbol. It refers to important subjects which
you should strictly be considered!

WWW... Here you will find links to a internet addresses.

1.2. FAQ (frequently asked questions)
In order to facilitate the use of AnyFovrm form software we have listed the most
frequently asked questions and problems. Please refer first to FAQ (page 46) to
find an answer to your problem.

1.3. Index of templates
You will find a big variety of forms used in different classes of business and coun-
tries for free download on our homepage www.smartform.com.

WWW... www.smartform.com -> Free Forms
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1.4. AnyFormv form software - screen view

On starting AnyFormwv Form software the following screen appears:

——{of=] Menu bar
File Wiew Help Tool bar
[o=alsmasew

For Help, press F1 | Ep— I Status bar

1.5. Menu bar
All commands are being chosen and executed with the menu bar.

*= AnyForm - [Templ1] -0 x|

& Fle Edit Yiew Page Field A&rrange Database ‘Window Help -||5’|£|

Attention The commands of the menu bar are illustrated the following
way in this user’'s manual:

» File — Options — General

1.6. Tool bar

The most common used commands of the menu bar are also available as icons
in the tool bar.

[DEHE| =2 &2

1.7. Status bar
The status bar allows paging within multilateral forms and templates.

1| Lo R (R s

For Help, press F1 | 4
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1.8. Difference between aft- and aff-files

a) Templates: aft-files (AnyForm Template)

@ (red Icon)

aft-files serve as form templates. These files contain all form information
such as background image, field attributes, fonts, text size, formulas etc.).

Attention aft-files are comparable with Word templates with the file exten-
sion “dot”. You can alter form structures, field definitions and
formulas in an aft-file whereas the input of text or data in a
form is only possible in an aff-file [see b) below].

b) Forms: aff-files (AnyForm Form)

@ (green icon)

Each form file is based on a template file. When filling out a form [-> com-
mand: File - New - AnyForm Form] the program generates automatically an
aff-file in order to avoid the erroneous overwriting of the template when saving
the form.

Attention aff-files are comparable with Word documents with the file ex-
tension “doc”. In an aff-file you fill out the form with text and
other data. Alterations of the form structure, field attributes
and formulas are only possible within a aft-file [see a)
above]!
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2 Installing AnwFormv form software

2.1 Installing software

Type your name belaw, You must alsa type the name of the
‘Gompany you work for and the product serial number

Name:

cBack [ 1o | cencel |

The program AvwFormform software can
be downloaded from our homepage
www.smartform.com.

The downloaded file is a zip-file. For unzip-
ping you need the program WinZip
(www.winzip.com).

Copy all files with the command “Extract” in
a temporary subfolder on your hard disk.

Double click on the setup file “Setup.exe” in
order to install automatically the program

AnyFormform software.

You will get the license number (Serial-
No.) for AnyFormform software elec-
tronically by Email.

Enter the 18-digits number without blank
spaces.

Each acquired license applies to a single
working place.

When installing a demo version of AnwFormw form software enter a

0 (=zero) instead of the 18-digits license code. You can evaluate the
software for 30 days without any restrictions. The license code can be
added later by choosing menu Help/Enter License or by completing the
appropriate dialog whilst starting an expired demo version.

Tip ! Many templates for various classes of business and countries are
available for free download on the website www.smartform.com.

WWW... www.smartform.com -> Free Forms
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2.2 Starting AnyForwy form software

Start the program AnyForwv Form software by executing the following com-
mand in the Windows foot bar.

» Start - Programs - AnyForm - AnyForm

Adminisirator
— N
L;';J Manage Your g | peuyes Office-Dokument nts
'Ca Office-Dokument &ffnen ar
n Command Pr o windaws Catalog
o ‘ Windows Lpdate Places
L(—‘\{ Windows Expl i
@ ACCessories » >
_ Administrative Tools 3
B Notepad @ AryForm | |
@ Microsaft Office Tools 3 Location: C:\Pragram |
6 anaglt 7 @ Snaglt 7 » TCETICE
@ Skartup ’-=axes
{ - AnyForm g Internet Explorer
Microsaft Access ot
E Microsoft Waord Microsoft Excel
E Microsaft FrontPage
Microsaft Outlook
Microsaft PowerPoint
Microsoft Yord
@ COutlook Express
All Brograms .. Remate Assistance
Log Off @ Shut Down

Iajstart J @' 5 e J @Dokumentl - Micr... | @lD:'lI Iﬁ

After loading AnwFormw form software you can start to fill out the requested
form on your PC (chapter 6, page 22)

Il

Eile Yiew Help

[D@a] s malze

For Help, press F1 7
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3 General settings for AnyFormwv form software

On starting ArnyFovrmvform software the first time some adjustments of the settings
have to be effected.

3.1

3.2

3.3

3.4

3.5

» File — Options — General

Options E|

General ]Advanced] F'rintingl Prift Tuningl

Default termplate directories:

Mumber of recently used files to track [4-9): m

Unit measurement; |Eentimeter$ j

[ Store images in forms
[+ Fun in one instance

W Show field tooltip

v Show fields default value

ok | Abbrechen|

Default Template Directory
Assign the directory where to save your templates. On filling out new templates
ArwTFormvsuggests the correct default template directory.

Attention Templates are files with the file extension “aft” (= AnyForm Template)

Number of recently used files to track

When setting on 9 the file menu shows the last 9 used files. Permitted are values
from 4 to 9.
Recommendation: [9].]

Unit measurements

Choose the requested unit measurement (inches, centimeters, millimeters).

Store images in forms

Here you decide whether the data of a filled form (text, figures) is saved together
with the background (scanned image) or not.
Recommendation: do not cross

Run in only one instance

Activating this option prevents starting the program AnyFormwvin several in-
stances.

© SmartForm GmbH, CH-8304 Wallisellen page 10 April 2004/pg



=)
)
AnyForm
User's manual AnyFormv Form software

3.6 Show field ToolTip

On crossing this field you get an appropriate field information in the status bar.
Recommendation: cross

Example ext field: Number field: Field_36 [Mumber]

3.7 Show fields default value

Text fields can by defined with a default value. By activating this option the de-
fault value will be displayed in the appropriate field whilst creating a form tem-
plate.
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4  Creating an Anyform template

On principle there are two ways of creating a new template:
1. By scanning the requested original paper form (see chapter 4.1 below)

2. By importing a graphic file of the original paper form (see chapter 4.2 below)

4.1 Scanning the original paper form

Choose in the dialog box “AnyForm Template”. A new AnyForm Template will be cre-
ated as an empty page.

> File — New

Hew aK

ArwForm Forrn
(A nuForm Template

Cancel

i

Help

» File — Page Setup

Important It is important that you choose the same page size, e.g. A4 and the
same format like Portrait or Landscape as in File/Print Setup.

» File — Summary Information

Attention As may be required you can save here a few information and notes re-
garding your template.

» Page — Select Source

After having created the empty template the next step consists in scanning the image
of the original paper form into the empty Anyformvtemplate. Choose the correct im-

age source, i.e. your scanner. Generally there is only one device mentioned on the list
so that you must choose this device. If the list is empty or if an error message appears,
it means that there is actually no scanner installed.

» Page — Acquire

Now scan the desired original paper form with your scanner. The scanned page ap-
pears in the current page of the AnyFormtemplate. While scanning pay attention to
the following points:
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1. If your scanner disposes of an automatic page feeding routine make sure that this
routine is inactive and scan the pages manually!

2. The resolution and the color depth which you select will determine the size of the
AnyFormTemplate substantially. In other words, the size of the file will change
by square in proportion to the selected resolution. Normally a resolution of 100
dpi and a "color"- depth of 256 grey scales should do to get a well legible Any -
FormTemplate of not bigger than 2MB per scanned form page.

» Page — Add

If you have already scanned one page of your original paper form, you can add with
this command further pages of this form to your AnwFormwvTemplate. The last number
plate at the bottom on the page bar indicates the current number of pages of your Any-

Form Template.

Bl AnyForm - [HCFAFormi1450.aft]

4 Fle Edit Yiew | page Field Arange Database ‘Window Help

D% A

Insert

Chrl+a
Chrl+I

I =[5
===

. Delete APFROVED OME 4 |
3 s mmenr oonroL o
% First Chr-HHame I
& Previous CtrpPglin e GETWENENTCOVERSPERIOD  Troovn | shon | acin [ meAn it
g e Celspon I | — i — -
E 12 PATIENT NAVE Last CtrH’End TIPTIENT ADORESS
- \
4 BRTHDATE 55 Acguire Ctrl+Q B e e 1 ey o ey 2o e o ||
T E Select Source.. . 1 ’_| |_| |'
TCLUFRENCE [ OCCUAFERCE SFd T
LOLE I Save Image. .. GO0E i GOCE FROM T-ROUGH
b Load Image... :| [ | [ I
b ‘ Image Setup | | | cl
0 = £ 1 33 £ AL [ &
Rotake Image b}" OO AMCUNT freid ANCLNT COOE
@
o -
© I
B ]
2 AEN.CD. | 43 DESGRIFTIN HHPCS IRTES SHERUNE  |WSEALUNTS |47 TOWLCHARGES 48 NCHGOVERED CHARGES
1
H
1
4
&
§
7 1 b
i | i
1 | \\l ~ | - | //l
| \ 4
» Page - First
» Page — Previous
» Page — Next
» Page - Last

With these commands or by clicking on to the numbered plates at the bottom of the
page bar you can select the desired page in your AnyForm Template.
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4.2 Importing graphical files into AnwForm

AnyForm allows the import of the following graphical file formats:
BMP, GIF, PNG, TGA or JPEG

> Page — Load Image

22 AnyForm - Templ3 o =]
File Edit Wiew | page Field Arrange Database Window Help

JJ D= | Add Chrl+a

Insert Chrl+I
| £ Templ3 Delete =]
|

First Chr+Hame =
Breyious Chr+Fglip

(=8 (Chr+Pghn

LLast: Chrl+End

Acquire Chrl+0

Select Source...

Save Image..,

Load Image. ..

Image Setup, ..

Rotate Image by 3

-
| | »
1| \\l\l/l//

Load image From file [ &

2| x|
Suchen in: Ia SAMPLES j - £ E5-

%’Cardﬁle.bmp
%’Page_z.bmp
%’F‘age_&bmp

D ateiname: | Offren I
Dateityp: IImagE Files [* gif* jpo;* pro;*brmp) j Abbrechen |

4

If you want to add further pages with imported graphics to your template:
» Page — Add
and again

» Page —Load Image
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4.3 Defining form fields

> Field — New — Field or Field — New — Checkbox

With this command you create and define as many fields or checkboxes as you may
need to fill out your original paper form. Click on -> Field - New - Field or -> Field - New
- Checkbox and drag the new field or checkbox with the mouse to the desired position
in the AnyFormtemplate and confirm the final position of the field or checkbox by
clicking again on the left mouse key.

Important Create the fields exactly in the chronological order in which you in-
tend to fill out the fields of your original paper form afterwards (see
section 9.8 below).

> Field — Set Defaults - Attributes
» Field — Set Defaults - Font

With these commands you can determine the attributes and the fonts of any future field
in advance.

Field attributes Font

Databaze Window H
»

Fil=  Edit

View /Page p

& Templ3

Default Field Attributes

General IData Type | Color | Layout |

MHame
= Type:
& Teut
—Type————  Special ' Mumber
{* Single line [~ Read Only £ Curency _ _
 Dats Font; Font style;
" Multiing [~ Hidden Jial Nariow ok |
Cne || ST
Book Antiqua 0 |ltalic ﬂl
. L ) Bookman Old Style Bold
—&lignment — Senativity ) Century Gathic Bold Italic
. . 0 Comi_c Sans M5
&+ Left ¥ Caze insensitve Courier
() Courier New LI
" Right " Upper case
— Effect —Sample
™ Center " Lower case [~ Stikeout
" Underline RIS
[~ Required field Color:
[~ Transparent I-BlaCk :I' Script
|Westem j

> Field — Attributes
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> Field — Font

These two commands allow you to determine the attributes and the font of a single
field individually and regardless of the set defaults.

» Field — Show Sample

Activate this command by clicking the left mouse key to show the selected font and the
selected attributes of the respective field(s), like text, number and date. This command
serves as a control function, with which you immediately recognize whether the defined

fields in the AnyFormutemplate actually correspond with the requirements of your
original paper form.

» Field — Movement by Mouse

Activate or deactivate this option to position your fields with movement of mouse. The
turning off of this function prevents the unintentional movement of fields when activat-
ing the field with a mouse click.

> Field - Tab Order

This command calls a dialog field which allows changing the Tab order of existing
fields. Highlight the field to be moved und press either Up or Down.

» Edit - Copy

Select the field which you want to copy by clicking the left mouse key (the selected field
appears in yellow) and choose the Copy command. The selected field(s) will be copied
with all set defaults resp. with all its defined attributes and font. This command is very
useful for forms which have many identical fields or field groups.

> Edit - Paste

With the Paste Command the copied field(s) will be inserted in the AnyFormtemplate
with which you are actually working. With the left mouse key you can drag the copied
field(s) exactly to the desired position in the AnyForm Template. By clicking the left
mouse key again the new position of the field(s) will be fixed definitely. By using the
four cursor keys you can move the selected field(s) up, down, to the left and to the
right. Use the four cursor keys, if you want to drag the copied field(s) away from an-
other field.

Attention You can copy and paste various fields in one go. It is also possible to
copy all fields of an AnyFormtemplate and to paste them into an-

other AnyFormvtemplate:

Click on the first and the last field of the respective ArnyFormvtem-

plate with the left mouse key by holding down the SHIFT-key at the
same time.
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If you want to copy only two or three fields at once click on the first
and then on the other field(s) with the left mouse key by holding down
the CTRL-key at the same time.

» Arrange - Align

With this Command you can align the selected field(s) according to the reference field.
The field which you click on at first will be the reference field (this field appears in yel-

low).
. AnyForm - [Templ1] - | Ellll
& Flle Edit Yiew Page Field | grrange Datsbase Window Help == x|
Dl e/ cHEEEED =
JJ | | Even Spacing  * e
Equal Sizing  * - -
—_— | mm—
arid..
.DD
[
-
=
==

-
| | »
‘II \\l\l/l//l

» Arrange - Grid

You can activate the gridline command by clicking ,,Grid* and by confirming with OK.
The shown gridline facilitates a precise positioning of the fields in an ArnyForm Tem-
plate. Select an appropriate grid frame, i.e. > 1 dpi (since 1 dpi leads to a black surface
only). We recommend a value between 4 and 24 dpi. Cross “Show Grid” or “Snap to
Grid” in order show the grid resp. arrange the fields into the grid.

» Field — Show Example
» File — Print Preview

With the function Show Example together with the Print Preview command you can
always recognize whether the fields which you have defined are big enough for the
data quantity required by the original paper form. Moreover do not forget to select the
Option "Print Images" in File/Options/Printing and to confirm it with OK. Otherwise
the ArnwForm Template will be printed out without the image of the original paper
form.
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Generall Advanced  Printing | Frirt Tuningl

¥ Frint Images
ODBC data printing

% Current row anly

™ From first row

™ From current raw

Make sure by means of a test print, that the defined fields are big enough to take up
the data quantity required by the original paper form. Only if this is the case, you will
have an appropriate AnyForm Template, based on which you will be able to fill out and
print out different data content as described in Chapter 6 and 7 of this User's Manual.

» File — Options — Printing

Activate or deactivate the option "Print images" with a click and confirm with OK.

» File — Print

Confirm with OK. The test form content will be printed out onto your copy of the original
form. For the print fine tuning go to Chapter 8 (Print Adjusting).

Tip As soon as you have ascertained the appropriate values for your PC

working place, activate the option “Use identical settings for all images”
with a click. By doing so, these values will be saved and from this mo-
ment on they will be automatically assigned to all AnyFormforms,
which you create based on this specific AnyForm Template. Therefore
no further print tuning in the AnyForm Form will be necessary.

¥ Use idertical settings for all images.

> File —Save as

With the Save As command the new AnyForm Template will be saved in the pre-
selected file directory.

The file will be saved with the file extension “*.aft” (stands for AnyForm Template).

Example c:\AnyForm\Exportforms\Sample.aft

> File —Close

Closes the ArwTormvtemplate file.
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5 Calculating with and linking of fields

5.1 Calculation function

ArwTFormvallows you to link the fields you have defined before as per chapter

4.3 numerically (figures) or alphanumerically (text) with each other. Therefore
you can include the fields of your template for your defined calculations. Note,
that a formula is not only limited to one page of a form, but can include all num-

ber fields of a single AnyFormvtemplate from its first - until its last page.
A formula, which consists of linking different number fields arithmetically together
is called "Macro".

> Field - Macro Editor

Opens the dialog-box of the Macro-Editor with which links between different
number-fields of an ArwFovrmtemplate can be defined. The below mentioned
Commands are available in the Macro-Editor dialog-box

Save I Import I Export | Cancel I

— Macro:
718

4158
112

IF| <
(]
Space | Del| ;

= o |w | m |

— Field names:

> Save Saves changes in the macro an exits the Macro-Editor dialog.

> Import Replaces the content of a macro by the content of a text file
which can be selected by the Import command.

> Export Exports the content of a macro into a text file.
> Cancel Cancels all changes which have been made in the dialog box.
> Calculator With the calculator and the mouse figures und arithmetical func-

tions can be edited. However, they can also be typed in with the
respective keys of the keyboard.
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> Macro The macro field allows the editing of the arithmetical links be-
tween the numerical fields.

> Field names In this area all numerical fields of an ArnwFormvtemplate will
appeatr.
Inserting a field:

With a double click on a specific field name this field name will be inserted into
the macro right before the actual position of the cursor.

Example Here an example for a valid macro:
Mazo—————= | Fjeld_1 = Field_2 + Field_3 + Field_4;
2181 | Field 5 = (Field_1/ 100) * Field_6;
:‘ 2 2 Variable_1 = Field_4 - Field_3;
. ~ IF(Variable_1>0;Field_7 = Variable_1;Field_7);
IFl <| > =
(] 1] =
Space | Del|

The field names Field_1 to Field_7 are AnyForm/field names

(of course the field names can be named differently than
Field ...). Variable_1 is a variable only to store temporarily a
value in the macro.

- Formulas in AnyFovmfollow a strict pattern of rules. Please

refer to the following chapter to get more details of the syntax
rules.

5.2 Syntax rules

Macro: d N
T e ——: —p
> - —{oeson

Equation:
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Attention e Field: AnyForm field name. See General Property page in
Field Attributes.

e Variable: Any string as variable name which is not an Any-
Form field name.

e |F statement: Equationl is processed if expression is true
(>0), else equation2.

D—1F(

BXpression — .

Expres-
sion:

BN

— equation;

=

equation: — ) ~D

expression

aperatar

expression

Operator:

AnyFormvknows two categories of operators:

e Arithmetic operators:
e Logic operators:

[+], [-]. [*], /1, [%], [(remainder)]
[<]. 21 [=], [=]

~|
v
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6 Filling out an AnyFormForm

The following description demonstrates how to fill out a form on your PC.

6.1 Filling in anew form

For filling out a new form based on an existing template choose the following
command.

> File— New — AnyForm Form

New x|
P
.i'-.n_l,IFDrm Template Cancel |
Help |
Tip ! Alternatively click the icor in the icon list or type the shortcut

[Control] + [N] on your keyboard

6.2 Choosing the requested template (aft-file)
Select the corresponding AnyForm template where you wand to fill out your data.

Template Selection ed

Lok jr: | £ SAMPLES x| e & ek E
& Cardril1. aft & HCOFAForm1450.aft & Karteis. aft

& Cardrilz, aft & Karteil . aft & Karteill, aft

& Cardfil3, aft &P Karteiz, aft & Templ1, aft

& Cardril4. aft & Karkeid. aft

& Cardfils, aft &P Karteid, aft

& Cardfile, aft &7 Karteis, aft

File name:; || Open

Files of bpe: I.-‘-‘-.n_I,IFc:rm Template [ aft] | Cancel |

i
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6.3 Filling in the fields

The selected form template appears as background picture. Now you can start to
fill it out. Click into the first field and enter your data.

Tip ! With the Tab-Key you also reach the first field.
The following field types are available:

= Text

= Checkbox

= Date

*  Number

=  Currency

Time and Formulas (predefined; e.g. for sums).

Attention List of function-keys:

=  With the Tab-Key you will jump form
field to field.

. By holding down the Shift-Key and
pressing the Tab-Key at the same
time you will jump back the previous
field.

= By holding down the Ctrl-Key and
pressing the Tab-Key at the same
time you enforce a tab jump within a
field.

=  With the Enter-Key you will jump to a
new line in a multiline field.

All fields can also be reached with a mouse click.
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6.4 Example of afilled form
The following picture shows a form filled out on your PC.

B2 AnyForm Tax Reclaim - [R-D1 Muster] =]

N NER]
y

&P Datei Bearbeiten Ansicht Datenbank Fenster Hife

[Ds@ sme &ex
R01 Malirlishe Fersonen : el DL 2l

- furcas Bundesamt fus Finanzen -

Andas.

Bundesamt fir Finanzen Anlraa auf Erstattungy der deutschzn Abzugsteuern von Kapitele-trigen

nach derm deutseh-schwelzerschen Doppalbesteuenngsabkomas

Kern Kumer

[22-22002002.11

D-53221 Ex " [Eo12345678 |
e vom 11. August 1971+ Farll Sleverizu, NI 99-123 456 .73
(Frla t=nng=n siehe heigetiges Rlatt =111 -] 8F  [NP123 458
lfeoy BoBSSSSS888 |
I Erragsplaubiger
Sretrnnaste s gl e Von e Suas — Heusm e Puslileds - A msile
uster Hanz ustergasse TH usterhausen
[Muster H 1| [Must 22 1| - [0 phsterk ]
S=uclimehtigter, Hame, bormame Stiafia - Heusnemmer Postisizeh — Sitz, Wchnsitz
[Bank Muster A% - 1| Musterstrasse 11 [CH-B000 Musterhausen | |

Sl [autreffendss Faid bitts anlsreuzan]
Die mit dem Antrag angeforderien Daten werden aufgrund der §% 140 ff der Akgabenerdnung srhoben.

1l. Angapen 1ar die deutsche Steuerbehords _Ja  Neln |
1.Sird dio Ertréiga eincr vom Barochtigter i der Burdserepy ik Cetechlanc untarhellensn Estrisbetdlls zagsflcss: r | ES
£ Gelhdrte [hnen su e in Speste d unbsr 11 angeoebens Dals cas Hapdldve oz ud standsn e diz Bl X
G.Lrierzgen Sis nasy cam eshwaizaneckan Steusiracht (Fund. <anton, Semainds) mit allen allgemein steuarslishfigan Enkinften aus dar Bundsersoublk Dsutsshiand
i g eim3sEnén S Lx [
2, MerFaglen Sic au der in Soslte d uniter Il angegeteren Zeitpunki in der Buncesepuklik DeutschHand uber eine 3’Elnd ige Wchnazitte oder hetlen Siz zu  ——
chesam Zaitpun<t in Jer Bundesrepublk Deutszland Ihren gewrhinlishen Aufenthalt von mindsetens 5 Monatan?®
5.Bgsitzen Sic dio schwaizerische Staatcangahsrigkait? - [ x
.- WANN NCRE sshusirarisober =angehirner —
&) Wvaren Se i cer Fi Talischianr nagas=mi mindesiers & lahie inhesnae ek sieepiichic)? T 1
= wann Frace unter &) mit ja beantveortet —
B) Hat hee inbescrrankte Steverofiiz: in Deutachiand im Féligkstajahr oder in den #ggg%enen ful’fl*’?sﬂjhﬁgm‘
o WENN 2! In aelchem Ka endorahr bat Ihie unbessi-Znkte steuerplicht geendst's | HinzrzaTt steusr-hr [ J
W age untor 2, und 51 mit ja Boetdiwortst -
&) Einad Sic in deor Schweiz orclizalg gsatrden, um cerl ¢ing eene unselbatandige Arost auszuiben? (wenn ja, btz auf bzaondersm Dialt eingehend er&utem ™ I:E
Ioh warsichere, dafi ich ez Argelen rach beslenn Wsse2n unid Gewissen 1 ied2 Badelung richly mnd volstandi uesnact bz
Izh ftte, cen Erstamngenatag 2. UEenySisan A —
Nams, Yomame tas Uosveis ngsaiechict SIaRs — HaLENUTaT Postiazan - SE2. yemnsiz
[Bark Muster &G ] | [Musterstrazsse 11 11 [CH-5000 Musterhausen
Wentofhrarelas Inchitat ¢oa Ubcnwaiongoborsahtizien Featloitzahl - &z Kantanummar JEmklo-mhl
2 | [Bank Example AG | |[DE-29399 Frankturt 1i[12-3456-738 |[2aza77
B R 1 S| -
< | >
1|2| \\l\l/l//l
Driicken Sie F1 fir Hife [ mom

6.5 Change page

To change the page within a double sided or multi sided form click on the appro-
priate page number in the status bar.

Alternative: Click the icons [ >] und [>>] resp. [< ] und [<<] to change to another
page.

'||2 3| L IR (R (s

Far Help, press F1 |

6.6 Controlling the input on screen

After filling out all fields on your PC we recommend an optical control of the con-
tent on the screen. Therewith you avoid false or missing data input before the
printout on the original paper form.
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6.7 Saving data of aform

Now save the new ArwFormfile preferably in the same directory as the corre-
sponding template. That way you make sure that by opening the form, Any -
Formuwill find the background image of the appropriate template.

File — Save as

Saving the form with a new file name

File — Save

Saving the form with the equal file name

B2 AnyForm Tax Reclaim - [R-D1 Muster]

_[B]x]
&P Datei Bearbeiten Ansicht Datenbank Fenster Hife ~ (=18
[oza v ee a9 w 5
= SR AT SR 1. Auslariguiy =
|R—T— HalalizhsRerssoan - furcas Bundesami fus Fnanzel - B
An cdas Anlraa auf Erstattungy der deutschzn Abzugsteuern von Kapitele-trigen
; e = Korn Hum s
e nach dem deursch-schwaizedsehen Doppalhestaueningsahkommaa R e
5221 Bor vam 1. August 1974% Fanl Stwveion, 1. | [B9-123 456 78
(Frla t=nng=n siehe heigetiges Rlatt =111 -] 8F  [NP123 458
fes.yr, [093.59.953 305
I Erragsglaubiger
Siienunaste et il s Vs e | Suess - Heusn et | Postisle = W i 7]
Muster Hans n
e o —
A=uclimEchtigter, Harm —'I il .
Bark Muster AG ) = : |
=== Savein | CJ SAMPLES |« ®= k@ ST,
Die mit dem Artrag
‘Il Angaben 1ar o ' B Ja MNelr
1 ;m dbEmﬂl:g < Cardfilé, aff &7 Karteit, aff | ——
CHpER <7 Form1.aff <2 umnlaut, aff R S E—
cen Sis o
e angemen. L Form3, aff N —
£ Nefiglen St
desam Zatpwl <5 Farmé. aff I
5. Eesitzen Sic d TCx
o e |€P Forms, aff R E—
& Vueren Sei
LSRN L Formo, aff o —
— wmanians
|
| R
W THge
&) SrSicind 8 I:E
leh varsichee, dal . i
o e, e sz Il FIGMES Form. aff | Save I |
AT, Yomne 28 &
Foameerio - Save aslype: | Fom Files [.aff - Cancel | f——————
Veontofihvarelos [roit A [Earitzatl
g X K -
i Eﬁnk Example AG | | |DE-99993 Frankfurt || [12.3456-789 ‘Ilasasr? =
‘| | »

\\|\|/|//|

12|

Driicken Sie F1 fir Hilfe:

[ mom
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7 Printing your data

7.1 Printing the content of a form on to the original form

There are different possibilities to print out a document with ArwFormform
software. Mostly you will print only the content of a form onto the original paper
form without the background image, e.g. without the content of the template.

To get a valuable or legal document you have to feed your printer only with the
original paper form.

> File — Print

E AnyForm Tas Reclaim - [R-D1 Muster] (=1
47 Datei Bearbeiten Ansicht Datenbark Fenster Hife N (=13
- g
[De@ o8 &t W
|:_ S 5 1. Auslerigung 4]
Eielo] Halgriichs Persduen - furcas Eundesamtfus Finanzen —
Andas A : Erat i 5
! PG nirag auf Erstattuna der deutschzn Abzugsteuern von Kapiteleirien [ e
gi’;ii?g:q":' manzen nach cem deutsch-schwalzedschen Doppalhastauenngsahkommen |
22 vom 1. August 1974% K| Bt | [08-125 456 -8
(i t2n1ng=n siche heigetiges Riat F-111 =) BIF [NP123 458
e

2

Sisienigsbe sl uler, iz Yo

r— Prirker
Muster Hans n
S=uclimechtigher, Hare, Varnrne Name: NP Desklat A0 Properties... | _—
Bank huster A |
: e freflenden FRR BT rleeran,
Die mit dem Artrag angeiorder Sl Rzl
Il Angaben fir die deutsche 5 Type: HF DeskJet 710C Je Melrn
1.Gindd die Ertréigo eirice vom E L[]
. Gelere Ihnen 2u den in Spe Where: LPT1: Cx [ ]
G.Lnlerzcen Sig nazy cam e hiand I —
0 Allgem AN SmaIEnen = Comment: I- Frint ta file: L =)
2 Mo Figlen Sic u der in Bos
dicsam Zeitpuriltin der Bun ) i [ [ s |
5.Eqsitzen Sio die schwaize [ PNk 1ange Copie: T
6.~ Wann NChE sahwsz st
@ Waren S rer Finres (':' Al Mumber af CDDiBSZ |‘| 3: :l:
o= weon acs unier al mit] - a
&) i heo inbeschrinkte & r L[]
e nekebemKae Fages  from: |1 toi |1 —
wznn Frage unter 2; und
< SrdSicinderSchisies | € Gelection ; :E
Ieh varsichers, dal ich 2l Ary

=Tra

Ioh katte, cen Erstatings:

[LLeme VOB e e et 1 0K I Cancel | s R
[Bank Muster AG
Wontoivaress nefiti aoe e SOM— T — T IE
2 | [Bank Exampls AG ] | [DE-99958 Frankfurt |||1 3-3456-769 | EFEE
!‘ i T -
| | »
1 |2| L S A P
Driicken Sie F1 Fiir Hilfe MUM

When printing the content of a form onto an original paper form you have to print
each page individually (Exception: Printers with a duplex unity for double sided

printing).

a) Printing front side
Feed the printer with the original paper form in that way to print onto the front
side. Proceed with the print command for the first page.

{* Seiten  won: |1 bis: I'I

b) Printing back side
After printing the front side, feed the printer again with the original paper form
but this time to print on the back side. Proceed with the print command for
second page.

f* Seiten  wvon |2 bz |2
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Tip ! Until you are familiar enough with AnyFovmform software we

suggest printing your document initially on blank paper. Put the
printed document onto the original paper form and hold it to-
wards a light source. Therewith you can easily control if all
fields are filled out and if the fields correspond with the position
on the original.

Important Make sure that you have deactivated the option “Print Image”
while printing onto the original paper form.

> File — Options — Printing

options x|
Generall Advanced  Frinting | Print Tuningl

[ Print Images

7.2 Printing form content with the scanned image on blank paper sheet

If for internal purposes you want to print a filled form together with the back-
ground image, you have to activate the option “Print Image”.

» File — Options — Printing

options x|
Generall Advanced  Printing I Frirt Tuningl

v PFrirt Images

Attention The quality of such a printed document never matches with that
one of the original paper form. This mostly, because of the dif-
ferent resolution of the background image.
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8 Print adjusting

You have to adjust the printing settings if the printed content does not match accurately
with the original paper form.

» File — Options — Print Tuning

options x|

General I Advanced I Printing  Print Tuning |
— Scale image on paper I

¥ direction [800-1200): I'IEIEIEI 3: X 8.2

' direction (200-1200): I'IEIEIEI 3: % I-

— Shift image on paper

% diection [B00500; @ = 1/10mm 8.1
Y direction [-500-500]: 2000 =110 mm |
[T Use identical settings for all images. 83

8.1 Shifted printing —, Shift image on paper*”

Only change the values for “Shift image on paper” if the printout is shifted in
comparison with the original paper form.

Attention 1 mm = 10 points on the x-/y-scale
AnyForm-Compass for Print tuning Command

-y

minus y = I Shift Image Function I
to the top
minus x = plus x =
}pthe left to thquht
- % Ny rd + X
plus y =
A4 to the bottom
¥
Example The printout is 5 mm too much right and 2 mm to much up.

1. aim: 5 mm to the left = Correction direction X: (-) 50
2. aim: 2 mm downwards =» Correction direction Y: (+) 20

Shift image on paper

# direction [-200-500]: I-EEI 3: 110 mm
Y direction [-500-500): |2|:| 3: 1410 mm
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8.2 Distorted printing — ,, Scale image on paper

If your printout is correctly positioned in the upper section but distorted in the
lower section on the original paper form you can adjust the template with the
function “Scale image on paper”. The default values are set on 1000 %o (per

mille).

Image increase/decrease function

y > 1000

Image will
be increased
vertically

7/

N

N\

y < 1000

Image will
be decreased
vertically

% = 1000
Image will be increased

- horizontally N
~ 7
% < 1000
Image will be decreased
~ horizontally s
Fd Y

Image increase / image decrease function either in horizontal- (“Scale image X-values”) or in vertical direction

Scale image Yvalues”)

Measure the distortion at the lower page bottom in mm.

Example

Example

Correction: approx. 3 points per mm

The printout appears 1 mm shorter than the original paper

form.

Aim:

Change the vertical axe by increasing the value by 1 mm.

Scale image on paper

& direction [200-1200]; |1EIEIEI 3: iE

v direction [B00-1200];

|1EIEIS 3: wE

Correction:

Direction Y: Value 1003 %o (instead of 1000 %o)

The printout appears 2 mm longer than the original paper form.

Aim:

Change the vertical axe by decreasing the value by 2 mm.

Scale image on paper

& direction [800-1200]; |1EIEIEI 3: iE

' direction [200-1200];

994 =] zx
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Correction:
Direction Y: Value 994 %o (instead of 1000 %o)

8.3 Function ,Use identical settings for all images*”

[T Use identical zettings for all images.

If you do not cross this field, all adjustments made under chapter 8.1 and 8.2 will
apply only to the actual file.

¥ Usze identical zettings for all images.

If you do cross this field, all adjustments apply generally to all files.
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9 Adapting templates

In this chapter we describe how to change existing templates.

9.1 Change Font and Font Size
> File — Open

Select in the dialog box “Template files (*.aft)” und double click on the appropri-
ate file & mark the requested field or requested fields with a left mouse click &
choose menu

> Field — Font
Select the requested font and font size & click OK 2 save the file.

Tip ! You can select various fields in one go. To select several fields
at once click on the first and then on the other field(s) with the
left mouse key by holding down the Ctrl-Key at the same time.
To select all fields of a template click on the first and the last
field with the left mouse key by holding down the Shift-Key at
the same time.

Tip ! By activating the function “Show Sample” in the field menu you
will see the result of your alterations.

9.2 Change Field Attributes

If you want to change for example a text field or a date field into a number field or
you prefer to have a right instead of a left alignment of the field content proceed
as follows:

> File — Open

Select in the dialog box “Template files (*.aft)” und double click on the appropri-
ate file & mark the requested field or requested fields with a left mouse click &
choose menu

> Field — Attributes

Select the requested register “General” or “Data Type” =& enter the appropriate
amendments = click OK = save the file.
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9.3 Activate the option “Current Date” in a date field

If you want to fill out a date field in your form automatically with the actual date,
proceed as follows:

> File — Open

Select in the dialog box “Template files (*.aft)” und double click on the appropri-
ate file & mark the requested field with a left mouse click @ choose menu

> Field — Attributes

Select the register “Data Type” = activate the box “Current Date” & click OK >
save the file.

9.4 Automatic input in atext field, e.g. recipient address

> File — Open

Select in the dialog box “Template files (*.aft)” und double click on the appropri-
ate file & mark the requested field with a left mouse click & choose menu

> Field — Attributes

Select the register “Data Type” & select “Text” & enter the requested text in the
field below the description “Default Value” & click OK = save the file.

9.5 Create template without predefined macro formulas

> File — Open

Select in the dialog box “Template files (*.aft)” und double click on the appropri-
ate file & mark the requested field with a left mouse click & choose menu

> Field — Macro Editor

Delete all entries in the upper field of the macro editor = click OK = save the file
with a new file name.

9.6 Changing of macro formulas

To change calculations or text field links in the macro editor of a template refer to
the help file, topic , Templates” & ,Menus" = ,Field Menu“ = link ,Macro Editor".
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9.7 Deleting fields in a template
> File — Open

Select in the dialog box “Template files (*.aft)” und double click on the appropri-
ate file & mark the requested field with a left mouse click = press the “Delete
button = save the file.

9.8 Integrating additional fields in a template
> File — Open

Select in the dialog box “Template files (*.aft)” und double click on the appropri-
ate file & mark the field before which you want to insert the new field with a left
mouse click & choose menu

> Field — Insert

Use the mouse for the initial positioning of the field = save the file.

> Field - Tab Order

After inserting or creating fields, the requested tab order to jump from one field to
the other may be incorrect. This command calls a dialog field which allows
changing the Tab order of existing fields. Highlight the field to be moved und
press either Up or Down.

Important Note the difference between the functions “Insert” and “New”.
When creating a field with the function “New” it will be the last
field to fill in while using the Tab-Key to jump from one field to
the other whereas the function “Insert” makes sure that you
jump to the new field just before the marked field.

Tip ! If you do not find an answer to your question, refer to the Help
Menu or FAQ (chapter 10.3).
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10 Using ODBC with AnyForm

This chapter describes how to import information of external data sources (Excel files,
Access databases) into AnyForm fields by means of ODBC.

Open Database Connectivity (ODBC) is an interface for applications (API) which allows
applications an access to many different database management systems.

ODBC must be installed on your PC in order to use the external data sources. ODBC is
not automatically installed with AnyFormrhowever in most cases it will be installed
with Microsoft Office. Start AnyFovrmwrand open a form or a template. If the menu “Da-

tabase/Data Source” is active (not grey), ODBC is already installed on your PC. Other-
wise you have to install ODBC from the AnyForm CD if you want to use this function.

Start “setup.exe” in the root of the AnyFormCD und select “Install ODBC”.

A data link with ODBC can be defined for an AnyFormtemplate (AnyForm Template,
*aft) or an Anyformvform (AnyForm Form, *.aff). After connecting an AnyFormv
template, the data source is available for all forms based on this template.

10.1 Preparing Excel Workbook as ODBC Data Source

Only one Excel file per AnyForm template or AnyForm form (but several worksheets)
can be used as data source. We recommend creating all tables (cell regions as per
10.1.3) in one workbook.

You must perform the following actions to make available parts of an Excel workbook
as ODBC data source:

10.1.1 Create the desired tables as a region of columns and rows. The first row holds
the names of the AnyFormfields, the other columns the database records.

10.1.2 Select the cell region created above (field names and data records).

10.1.3 Assign a name to the selected region in the menu “Insert/Name/Define”. When
importing data the assigned name will act as database table name. You will
find the sample file “Cardfile.xIs” in the directory “Pro-
grams/Smartform/AnyForm/Samples” which contains regions “Address” in ta-
blel and “Salary” in table2.

Ed Microsoft Excel - Cardfile.xls [Schreibgeschiitzt] - |EI|1|
Datei  Bearbeiten  Ansicht  Einfiigen  Format  Extras Daten  Eenster 2 -3 X
DEeEdasn SRV sBaR-< e=-BFilae
MS Sans Serif -0 - F KU E=E=EE £ & -d-A- 2
Address |+ A D Rockgengi
A | B | ¢ | b | E | F G | HT

1 |D MName Firstname Address  ZIP City J
2 1 Miiller Richard  Schdnstr. 1234 Schonbac

3 2 Waolf Irene Wunderstr 6789 Neudorf

4 3 Meier Anna Wainstr. 1 1023 Altstact

5

B -
4 4 » M|\ Address ; Salar |<| | Ll
EBereit Summe=2052 MF v
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Mamen in der Arbeitsmappe:
N x|
Address -
Salary _I Schlieffen |
Hinzufiigen |
Léschen |
=
Begieht sich auf:
|=sheet11gag1:5F+ el

10.1.4 Repeat these steps for all tables (cell regions) you want to use in Anyformwu

10.1.5 Save the Excel worksheet.

Now return to AnyForwvin order to link the template or form with the Excel worksheet
as data source. To do this, proceed as follows:

10.1.6 Open or create an AnyFormvtemplate or AnyFormvform. In our example
we create a form based on the template “cardfil3.aft”.

10.1.7

base/Remove Datasource”.

Remove an eventually existing data source with the command “Data-

10.1.8 Select command “Database/Datasource”.

In the dialog “Select Datasource” activate “Computer Datasources”. Click on

2l

10.1.9
the command button “New”.
File Data Source  Machine Data Source I
Data Source Hame | Type | Description
dBASE-Dateien User
Eucel-Dateien Usger

Microsoft Access-Datenbank. User

Hew...

A Machine Data Source iz specific ta thiz machine, ahd cannat be shared.
"Uszer' data sources are specific ta a uzer on this machine. "System'' data
sources can be used by all users on this machine, or by a spstem-wide service.

Ok I Cancel Help
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10.1.10 In the “Add Datasource” dialog select the option* User Datasource” und click

“Continue”.

10.1.11 Select “Microsoft Excel Driver (.xIs)” and click “Continue” and “Finish”.

Create New Data Source 5[
Select a driver for which you want to set up a data source.
Mame I Vd
Micrazaft Access Driver [*.rdb) 4.

Microgoft Access-Treiber [*. mdb)
Microzoft dBaze Driver [*.dbf]
Microzoft dBaze WFF Driver [*.dbf]
Microgoft dB aze-Treiber [*.dbf]
Microzoft Excel Diver |
Microsoft Excel-Treiber [*.xlz]
Microzoft FoxPra WFP Driver [*.dbf]
Microzoft ODBC for Oracle

hdimrasmft Parsdae Dinvar 1% Ak 1

E P b R e e R e

B

< Back I Mest > I Cancel

10.1.12 In the “ODBC Microsoft Excel Setup” dialog assign a name for this new

Datasource (e.g. AnyFormExcel) and optionally add a description.

ODBC Microsoft Excel Setup 21x]
Diata Source Mame: IAnyFormExceI ak. I

Diescriphion: ILink ArwForm with Exoel fleg Cancel |

Databaze Help |
ol
Wersio Excel 97-2000

Workbook:
Select wWorkboak... |

= | Wse Current Directarn

Dptionzs» I

10.1.13 In the same dialog select “Select Workbook” and enter the name of the above
created Excel Workbook in the field “Database”, in our example “Cardfile.x|s”.
The file name can be browsed by means of the list fields “Drive” and “Direc-

tory”. Press OK.

Select Workbook x|
D atabase Name Directories:
|Eardfile. ulx c:h hanyfarmizamples

Cancel
_ = e =] —I
Kartei xls [ Program Files Hel
[ SmartFamm —I— 2
== &rpForm ¥ R
ead Onl
= SAMPLES = 4
List Files of Type: Drives:
Eucel Files [*4z) j I o ﬂ Metwork. .. |

10.1.14 The dialog “Select Datasources” appears again. Select the new created

datasource (Example: AnyFormExcel) und click OK.
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Select Data Source 2]
File Data Source  Machine Data Source I
Data Source Hame | Type | D escription
2 yFarmE soel User Link. &ryFarm with Excel files
dBASE-Dateien User
Encel-Dateien Uzer

Microsoft Access-Datenbank. User

A Machine Data Source is zpecific to thiz machine, and cannat be shared.
"User" data sources are specific to a user on this machine. "System'' data
sources can be used by all users on this machine, or by a system-wide service.

ok | Cancel I Help |

Attention Alternatively you can create datasources with “Start/Control
Panel/Administration/Datasources (ODBC)”. Use this panel to remove or
change datasources.

The configuration of datasources may be different from the above said, de-
pending on the ODBC version installed on your system.

Now we will allocate the created database tables (Excel cell regions) to the opened Any -
Forwmform.

10.1.15 Select command “Database/Select Tables”. In the dialog box the list field
“Available tables” now contains the database tables “Address” and “Salary”
created above (chapter 10.1.3 and 10.1.4).

Select Database Tables |
Data Baze: ArwFormE xeel
Awailable tables: Selected tables:
Address
Salay
Add --» |
u] I Cancel | Help |

10.1.16 Highlight the required database tables and add them to the list field “Selected
tables” by pressing the “Add button”. Add both tables “Address and “Salary”
for our example. Click OK.
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Select Database Tables
Data B aze: AnpFormE xcel
Available tables: Selected tables:
Address
Salary
<-- Remaove |
ak | Cancel |

Help I

Finally we have to connect the table columns with the fields on the AnyFormvtem-
plate resp. ArwFormform.

10.1.17 Select “Database/Bind Columns.

10.1.18 In the dialog box “Bind Database Columns/Bindings” you see the imported ta-
bles with their fields. The list “Available fields” contains all fields defined in
your AnyFormvtemplate or AnyFormvform.

Bindings: Awailable fields:
EE AnyFormExcel = Field [type]
F_Address [Text)

<

EE ddress

EE alaly

= Address WARCHAR - SOL
City [ARCHAR - SEL_WARI
First name [WARCHAR - SOL
D [MUMBEER - SQL_DOUEL
Mame [WARCHAR - SOL_ W
ZIF [MUMBER - SGL_DOUE

<-- Bind |

Income (MUMEBER - SAL_DC

-fEE Bonus (MUMBER - 50L_DO
£ D [NUMBER - SQL_DOUBL_|

Salary [NLIMBEFI§ -S0L [Eill
»

Expand All |

(]

F_Bonus [Currency)
F_City [Test]

F_Date [Date)
F_Firstname [Text)
F_lIncome [Currency)
F_Mame [Text]
F_Mate [Text]
F_Salary [Currency)
F_Zip [Number]
Field 11 [Text)

4]

| Cancel |

10.1.19 Highlight the fields to be bound in both lists and press the “Bind” button. The
available AnyForm fields will be linked to the corresponding field of the im-
ported table. Repeat this step for all required AnyFormfields. In our exam-
ple we would bind all fields except “F_Date”, "Field_11 and “F_Note”. The
same way you can unbind fields by pressing the “Remove” button. After bind-
ing all necessary fields click OK.
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x
Bindings: Available fields:
@ AnyFormE xeel = Field [type
Eﬁ Address F_Date [Date]

= Address [VARCHAR - SOL_ F__Note [Text]
ity [VARCHAR - SOL_VARI Field 11 [Text]

irst narne [YARCHAR - SHL <~ Bind |
ame [VARCHAR - 5OL_v4 Remove > |

= ZIP [NUMBER - SQL_DOUBE

alary

#-EE Bonus [NUMBER - SQL_D0
~EE ID [MUMBER - 50L_DOUBL_|

=-EE Income (NUMBER - SQL_DC

- Salam INUMBE -SDL[EiLI
»

4 | 2
Expand Al | oK I Cancel | Help |

We have now completed all necessary steps for an ODBC connection. To import the
data from our Excel Workbook remains just a last step.

- Please note that a Query Execution is only available for an AnyForm
form whereas the definition of an ODBC link can be created either in
an AnyForm form or in an AnyForm template.

10.1.20 Select “Database/Execute Query”. This command is only available for an
ArnyFormform. The data of the selected database tables (cell regions of the

Excel Workbook) will be imported in your ArwyFovmform. At the same time
the tool bar will be completed by the database icons in order to page through
the different records.

10.1.21 In order to print out all data records choose the ODBC printing option “From
first row” in the menu “File/Options/Printing.

Advanced users select the command “Database/Sql Statement” in order to check the
created query in SQL context. You can write your own filter here to select a subset of
the database record if you are familiar with SQL (WHERE, ORDER BY, SORT BY
etc.). In our rather complex example with two database tables and a result of 9 instead
of 3 records we have to define a relation between the two database tables “Address”
and “Salary”. As both tables contain the identical field “ID” we use the SQL clause
WHERE Address.ID = Salary.ID in order to create a correct relation. Use the drag and
drop method to copy the field names into your SQL clauses. Check the results of your
SQL clauses by pressing the button “Execute” or with the command “Data-
base/Execute Query”.

If your datasource contains only one database table there is no need to use the
WHERE clause to link the tables. However the clause can be used as a filter for data
records. With the SQL clause WHERE Address.ID = Salary.ID and Salary.Salary >
110000 you only import records for persons with a salary above 110000.

Use the SQL clause ORDER BY Address.name asc in order to sort your record alpha-
betically.
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Sql Statement

SELECT clause: 0K
SELECT Salary Income, Addrezz ZIP, Address Address, Salare Salany, ﬂ

Salary. Bonus, Address. City, Address. First name”, Address. Name Cancel
INTO :F_Income, .F_Zip, :F_Address, :F_Salam, :F_Bonugz, :F_City,

:F_Firstname, :F_Mame
FROM Address, Salary Execute...

I

Help

Additinal clauses (WHERE, ORDER BY. etc..):

"WHERE Address.|D = Salam.|D
ORDER BY Address. Mame asc

I:-:Iumlns: Field [type]
; = ID [MUMBER - SOL_DOUBLE] ;l F_Date [Date]
[+ Mame [VARCHAR - SOL_YARCHAR) F_Mote [Text)
. E-fE 2P [MUMBER - SAL_DOUELE] Field_11 [Text]
Eﬁ Salary
B- Borus [NUMBER - SOL_DOUBLE]
1D [NUMBER - SGL_DOUBLE)
- Income [MUMBER - SOL_DOUBLE] =
. Calam (MLIMEER . €01 MOLELF)
a i f « [

These are only a few simple examples to refine your query with SQL. Other possibili-
ties for selecting, filtering and sorting are available for a SQL expert. Refer to the SQL

manuals for further information.

10.2 Preparing Access Database as ODBC Source

Only one Access Database per Anyformvtemplate or Anyformvform (but several
tables) can be used as data source. We recommend creating all tables in the same ac-
cess database file.

You must perform the following actions to make available parts of an access database
as ODBC data source.

10.2.1 Create the desired access tables as shown in the example below. Preferably
use identical fields names as defined in AnyForm. The assigned names of

your access tables act as database table name when importing into Ay -
Fovrwmy in our example “Address” and “Salary”.
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El Microsoft Access

| patei Bearbeiten Ansicht Einfigen Formab Datensatze Extras Fenster ?

=10l

G nen B Entuurf men | 2 | 25 -

Objekte #] Erstellt sine Tabele in dar Entwurfsansicht

Erstellt eine Tabelle unter Yerwendung des Assistenten
Erstellt gine Tabelle in der Datenblattansicht

Address

Salary

|- HGAY| e o|atil YR &% @a- 0.

8 Address : Tabelle 1ol x|

I Name First name Address ZIP City

1/ Maller Richard Schinstr. 12 1234 Schinbad

2 Wvolf Irene Wunderstr. 40 6789 Meudorf
3 Meier Anna Weinstr. 1 1023 Altstadt

Datensatz: 1] 4 4 b |wr|rs]| von 4

|Patenblattansicht

[ | e e

Now return to AnyForm in order to link the template or the form with the access data-

base as datasource. To do this proceed as follows:

10.2.2 Open or create an AnyFormvtemplate or an AnyFormvform. In our exam-

ple we create a form based on the template “cardfile3.aft".

10.2.3 Remove an eventually existing data source with the command “Data-

base/Remove Datasource”.

10.2.4 Select command “Database/Datasource”.

10.2.5 In the dialog “Select Datasource” activate “Computer Datasources”. Click on

the command button “New”.

Seleck Data Source 21 x|

File Data Source  Machine D ata S ource |

D ata Source Mame | Type | D escription |
AnyFormE xcel Uszer Link AnyForm with Excel files
dBASE-Dateien User

Excel-Dateien User

Microzoft Access-Datenbank. User

Mew...

A bMachine Data Source iz specific ta this machine, and cannaot be shared.
"User" data sources are specific to a uzer on thiz machine. "Spstem' data
zources can be used by all users on this machine, or by a spstem-wide service.

QK I Cancel | Help |

10.2.6 Inthe “Add Datasource” dialog select the option “User Datasource” and click

“Continue”.
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10.2.7 Select “Microsoft Access Driver (*.mdb) and click “Continue” and “Finish”.

Create New Data Source 1[

Select a driver for which you want to set up a data source.

Mame | W .
Diriver da Microsoft para arquivos testo [".tat; "cav] 4
Diriver do Microsoft Access [*.mdb)
Drriver do Microsoft dBase [*.dbf)
Drriver do Microsoft Excell”. xls)

Diiver do Microsoft Paradox [*.db ]
Dirive ki ft "isual FoxPro

el i et Bl el ol el

5

< Back I Mest > I Cancel |

10.2.8 In the “ODBC Microsoft Access Setup” dialog assign a name for this new

datasource (e.g. AnyFormAccess) and optionally add a description.

DDBC Microsoft Access Setup

\_I:
bx

Data Source Mame: IAn_\JFormAc:c:ess ok
Description: IDDBE Link to M5-Access

Cancel |
—Database

Database: Help
p LCreate... | Repair... Compact... |

Advanced...

i

— Spstem Database

% None
" Database:

Suster Databaze... |
Options»> |

10.2.9 In the same dialog press “Select” and enter the name of the above created
Access database file, in our example “Cardfile.mdb”. The filename can be
browsed by means of the list fields “Drive” and “Directory”. Press OK.

Select Database

X
Databasze Narme Directories:
|Eardfile.mdb o hanpformb samples
Cancel
= et ;l —l
Kartei.mdb (= PROGRAM FILES
= SMARTFORM &I
(= ANTFORM e
ead Only
SamMPLES n
& ;I [~ Exclusive
Lizt Files of Type: Dirives:
IAccess [Databases [".mnj I = e j Metvark. .. |

10.2.10 The dialog box “Select Datasources” appears again. Select the new created

datasource (example: AnyFormAccess) and click OK.
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File Data Source M achine Data Source |
Data Source Mame | Type | D escription
danyFomacoess | User ODBC Link to M5-Access
ArnyFormE scel Uzer Link ArwForm with Excel files
dBASE-Dateien User
Excel-Dateien User

Microsoft AccessDatenbank. User

Hew...

A Machine Data Source iz specific ta this machine, ahd cannaot be shared.
"User' data sources are specific to a uger on thiz machine. “"System' data
zources can be used by all users on this machine, or by a eystem-wide service.

QK. I Cancel I Help |

Attention Alternatively you can create datasources with “Start/Control
Panel/Administration/Datasources (ODBC)”. Use this panel to remove or
change datasources.

The configuration of datasources may be different from the above said, de-
pending on the ODBC version installed on your system.

Now we will allocate the created Access tables to the opened AnyFormvform.

10.2.11 Select command “Database/Select Tables”. In the dialog box the list field
“Available tables” now contains the database tables “Address” and “Salary”
created above (chapter 10.2.1).

Select Database Tables x|

DataBaze:  AngFomdccess

Avallable tables: Selected tables:

Address
Salary

Add -
<~ Remove

Ok I Cancel | Help |

10.2.12 Highlight the required database tables an add them to the list field “Selected
tables” by pressing the “Add” button. Add both tables “Address” and “Salary*
for our example. Click OK.
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Select Database Tables x|

Data Base: AnpFoméccess

Available tables: Selected tables:

Address
Salany

Add -
<-- Remove

ak. I Cancel | Help |

Finally we have to connect the table columns with the fields on the AnyFformutem-
plate resp. ArwFormform.

10.2.13 Select “Database Bind Columns”.

10.2.14 In the dialog box “Bind Database Columns/Bindings” you see the imported ta-
bles with their fields. The list “Available fields” contains all fields defined in

your AnyFormvtemplate or AnyFormvform.

x
Bindings: Awvailable fields:
@ AnyFormbcoess = Field [type]

E| ﬁ Address F_Address (Test)

] JBE Addiess (VARCHAR - SO0 F_Bonus (Curency]

City [MARCHAR - SOL_VART F_City [Text]

Fist name [VARCHAR - 50L cBind_| F_Date [Dats]

F_Firstname [Test]

1D (DOUBLE - SQL_DOUEL F Income (Curency]
Mame [VARCHAR - SOL_VA Remove --» | F_Marme [Text)

= ZIP [DOUBLE - S0L_DOUEI F_Mate [Text)

Eﬁ Salary F_Salary [Currency]

Bonus [DOUBLE - SAL_DOL F_Zip [Number)
ID [DOUBLE - 5GL_DOUBLI_| Field 17 (Text]
Income [DOUBLE - S0L_D0

Salaru [DOUBLE - SOL Dﬂll

K | |
Expand Al | oK I Cancel | Help |

10.2.15 Highlight the fields to be bound in both lists and press the “Bind” button. The
available AnyForm fields will be linked to the corresponding field of the im-
ported table. Repeat this step for all required AnyFormfields. In our exam-
ple we would bind all fields except “F_Date” "Field11" and “F_Note”. The same
way you can unbind fields by pressing the “Remove” button. After binding all
necessary fields click OK.
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x|
Bindings: Available fields:
= [BE Name [ARCHAR - SOL Vi« Field (type]
e F_Mame (Text) F_Date [Date]
- = ZIP (DOUBLE - 50L_DOUEI F_Mote [Text]
E‘lu F_Zip [Mumber] Field_11 [Text]
= o

=+E Borus (DOUBLE - 58L_DOL
- ffta F_Banus [Curency) Remove -3 |
; ID [DOUBLE - SOL_DOUBLI

=] % Income [DOUBLE - 50L_DO

E’ﬂ F_Inzome [Currency)

= Salew (DOUBLE - 50L_DOL
E’“ F_Salary [Currency]

4 | | » 4] | _’I
Expand Al | ok | Cancel | Help |

We have now completed all necessary steps for an ODBC connection. To import the
data from our Access database remains just a last step.

- Please note that a Query Execution is only available for an AnyForm
form whereas the definition of an ODBC link can be created either in
an AnyForm form or in an AnyForm template.

10.2.16 Select “Database/Execute Query”. This command is only available for an
AnyFormform. The data of the selected database tables will be imported in
your AnyFormvform. At the same time the tool bar will be completed by the
database icons in order to page through the different records.

10.2.17 In order to print out all data records choose the ODBC printing option “From
first row” in the menu “File/Options/Printing.

Advanced users select the command “Database/Sql Statement” in order to check the
created query in SQL context. You can write your own filter here to select a subset of
the database record if you are familiar with SQL (WHERE, ORDER BY, SORT BY
etc.). In our rather complex example with two database tables and a result of 9 instead
of 3 records we have to define a relation between the two database tables “Address”
and “Salary”. As both tables contain the identical field “ID” we use the SQL clause
WHERE Address.ID = Salary.ID in order to create a correct relation. Use the drag and
drop method to copy the field names into your SQL clauses. Check the results of your
SQL clauses by pressing the button “Execute” or with the command “Data-
base/Execute Query”.

If your datasource contains only one database table there is no need to use the
WHERE clause to link the tables. However the clause can be used as a filter for data
records. With the SQL clause WHERE Address.ID = Salary.ID and Salary.Salary >
110000 you only import records for persons with a salary above 110000.

Use the SQL clause ORDER BY Address.name asc in order to sort your record alpha-
betically.
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5ql Statement

SELECT clause:

SELECT Salary.Bonus, Address ZIP, Salamy Income, Address. City, ;I
Address.Mame, Address. First name”, Salam. Salary, Address Address
INTO :F_Bonus, :F_Zip. :F_Income, :F_City, :F_MName. :F_Firstname,

:F_Salary, :F_aAddress
FROM Addresz, Salary

Additinal clauses MHERE. ORDER BY. etc..):

K1

Ok

Cancel

Help

"WHERE Address D = Salary. D
ORDER BY Address. Mame asc

T

City VARCHAR - SEL_VARCHAR]
First name [VARCHAR - SOL_WARCH
ID [DOUBLE - SAL_DOUBLE]

Mame [VARCHAR - scu_masmjd

FIPMOLIRLE .Sl MaliRl I?'I

Calurinz: Field [type]

E--@ AnpFormbccess - F_Date [Date)
E% Address F_Mate [Text)
F= Addiess [VARCHAR - SOL_VARCHA Field_11 (Text]

i

These are only a few simple examples to refine your query with SQL. Other possibili-
ties for selecting, filtering and sorting are available for a SQL expert. Refer to the SQL

manuals for further information.

10.3 Preparing a text file as ODBC Source

Only one folder resp. directory (but several text files therein) per ArnyFormtemplate
or ArwyFormform can be used as data source.

You must perform the following actions to make available a text file as ODBC data

source.
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10.3.1 Create the desired table as a text file with rows and columns as shown in the
example below. The first row contains the names of the Anyforwm/fields, the

following rows die appropriate data. Separate the different columns with tab
stops. Use a text editor as Notepad, Wordpad or Word.

J1=TEY
File Edit Format Wiew Help

Ih Mame First_name Address zZip ity a
1 Miller Richard schinstr. 12 1234 schinbad

2 wio 1T Irene wWunderstr. 40 6789 reudort

3 Meier  Anna weinstr., 1 Lo23 Aaltstadt

< v 4

10.3.2 Do the same for further text files you want to use in AnyFormu
10.3.3 Save the text files in the same folder directory.

Now return to AnyForm in order to link the template or the form with the just created
text files. To do this, proceed as follows:

10.3.4 Open or create an ArwyFormvtemplate or an Ay Formuform. In our exam-
ple we create a form based on the template “cardfile3.aft”.

10.3.5 Remove an eventually existing data source with the command “Data-
base/Remove Datasource”.

10.3.6 Select command “Database/Datasource”.

10.3.7 Inthe dialog “Select Datasource” activate “Computer Datasources”. Click on
the command button “New”.

Select Data Source 21 x|

File Data Source  Machine Data Source |

Data Source Mame | Type | D escription ‘
Uzer ODEC Link to M3-Access

User Link AryForm with Excel fles
dBASE-Dateien Uzer
Excel-Dateien Uzer
Microsoft Access-Datenbank. User

Hew...

& Machine Data Source i specific to this machine, and cannot be shared.
"User" data sources are specific ta a user on this machine. "System'' data
sources can be used by all users on thiz machine, or by a system-wide service.

ak. I Canicel | Help |

10.3.8 In the “Add Datasource” dialog select the option “User Datasource” and click
“Continue”.
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10.3.9 Select “Microsoft Text Driver (*.txt, *.csv) and click “Continue” and “Finish”.

x
Select a diver for which pou want ta set up a data souce
Harne vl
Microsoft FaxPro VFP Driver [*.dbf) 1.

Microzoft ODBLC for Oracle
Microzoft Paradox Driver [*.db )
b

ber [*kxt; .
Microzoft Yisual FosPro Driver

Microzoft Visual FosPro-Treiber
SOL Server

N

< Back I Mest » I Cancel |

10.3.10 In the “ODBC Microsoft Text Setup” dialog assign a hame for this new
datasource (e.g. AnyForm Text) and optionally add a description.

Data Source Mame; I.-’-‘n.n_I.JFDlm Texst

Description: ILlnk AnpForm with text files Cancel

Database

Directony: Ch L aMYFORMASAMPLES

Help

dis

Select Directory...

9
[t

Optiongy> |

10.3.11 In the same dialog press “Select Directory” and enter the name of the above
created text folder, in our example “Samples”. The filename can be browsed
by means of the list fields “Drive” and “Directory”. Press OK.

Select Directory 2=l
File name: Folders:

I*_ asc cave® tah: bt o Sarwformzamples

Cancel
ADDRESS. TRT 2 e -] 4'

?DHESSE-TKT (= PROGRAM FILES
arm . ey

ForBcsy (= SMARTFORM
LOHM.TiT (=5 ANYFORM
SALARY. TXT % SAMPLES

Save file az type: Dirives:

ITE:-:t Files [“.asc;“.csv;".j I == j Metwork... |

10.3.12 The dialog box “Select Datasources” appears again. Select the new created
datasource (example: AnyForm Text) and click OK.
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Select Data Source

File Data Source  Machine Data Source |

Mame | Type |

Description

User
AnyFormdccess Uzer
AnyFormExcel Uzer
dBASE-D ateien Uszer
Excel-Dateien User

Microzoft Access-Datenbank  User

Lirk, AP arm with test files
QDBC Link to M5-Access:
Link AnyFarm with Excel files

A Machine Data Source i specific ta thiz machine, and canncot be shared,
"Uzer'" data sources are specific to a user oh this machine. "System' data
sources can be uzed by all uzers on thiz machine, or by a system-wide service.

ak | Cancel |

Help |

Attention Alternatively you can create datasources with “Start/Control
Panel/Administration/Datasources (ODBC)”". Use this panel to remove or

change datasources.

The configuration of datasources may be different from the above said, de-
pending on the ODBC version installed on your system.

Now we will allocate the created data tables to the opened Anyfovrwnvform or tem-

plate.

10.3.13 Select command “Database/Select Tables”. In the dialog box the list field
“Available tables” now contains the database tables “Address” and “Salary”

created above (chapter 10.2.1).

Select Database Tables

Data Baze: AnpForm Test

SALARY.TXT

Add >
< Remove

Ayvailable tables: Selected tables:

Ok | Cancel | Help |

X

10.3.14 Highlight the required database tables and add them to the list field “Selected
tables” by pressing the “Add” button. Add both tables “Address” and “Salary*

for our example. Click OK.
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Select Database Tables g|

Data Baze: AnyForm Text

Ayvailable tables: Selected tables:

Forml.cew ADDRESS. TRT
Form8.cav SALARY.THT

<~ Femove

Ok, | Cancel | Help |

Finally we have to connect the table columns with the fields on the AnyFormitem-
plate resp. ArwFormform.

10.3.15 Select “Database Bind Columns”.

10.3.16 In the dialog box “Bind Database Columns/Bindings” you see the imported ta-
bles with their fields. The list “Available fields” contains all fields defined in

your AnyFormvtemplate or AnyFormvform.

Bind Database Columns g|
Bindings: Available fields:
@ AnyForm Test ~ Field [type)
= E ADDRESS. TAT F_address [Text)
= ADDRESS [CHAR - SOL_VE F_Bonus [Currency]

= OIT [CHAR - SOL_VARCH: F_City [Text)

FIRST_NAME [CHAR, - SOL <~ Bind - E_'[r’nztﬁ -
ID (INTEGEF - SOL_INTEG Gt

|- NAME [CHAR - SAL_YARCH Remove > F_Mame (Text)
= ZIP INTEGER - SAL_INTEL 4 1

£E F_Mate [Text]
= SALARY. THT F_Salary [Currency)
BOMUS INTEGER - SGL_IF F_Zip [Mumber]
ID (INTEGER - SQL_INTEG
INCOME [INTEGER - SGL_|
Sal ARY INTFRFR -5 1Y
< ¥ < ¥
Expand Al QK | Cancel | Help |

10.3.17 Highlight the fields to be bound in both lists and press the “Bind” button. The
available AnyForm fields will be linked to the corresponding field of the im-
ported table. Repeat this step for all required AnyFormfields. In our exam-

ple we would bind all fields except “F_Date” "Field11" and “F_Note”. The same
way you can unbind fields by pressing the “Remove” button. After binding all
necessary fields click OK.
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Bind Database Columns @

Bindingz: Available fields:

= [EE NAME [CHAR - SOL_VARCHA Field (type]
= F_Name [Text) F_Date [Date)
--[EE 2IP INTEGER - SOL_INTEI F_Nate [Text)
= F_Zip (Mumber)
- SALARY.TKT

- EEBENUS [INTEGER - SOL_IF
F_Bonus [Currency] Remaove >
ID INTEGER - SOL_IMTEG 4
- INCOME [IMTEGER - SOL_I
F_Income [Currency)
- E SALARY IMTEGER - SOL_I
E’“ F_Salary [Currency]

< > < b

Expand Al ok | Cancel | Help |

We have now completed all necessary steps for an ODBC connection. To import the
data from our Access database remains just a last step.

- Please note that a Query Execution is only available for an AnyForm
form whereas the definition of an ODBC link can be created either in
an AnyForm form or in an AnyForm template.

10.3.18 Select “Database/Execute Query”. This command is only available for an
ArnyFormform. The data of the selected database tables will be imported in

your AnyyFormuform. At the same time the tool bar will be completed by the
database icons in order to page through the different records.

10.3.19 In order to print out all data records choose the ODBC printing option “From
first row” in the menu “File/Options/Printing.

Advanced users select the command “Database/Sql Statement” in order to check the
created query in SQL context. You can write your own filter here to select a subset of
the database record if you are familiar with SQL (WHERE, ORDER BY, SORT BY
etc.). In our rather complex example with two database tables and a result of 9 instead
of 3 records we have to define a relation between the two database tables “Address”
and “Salary”. As both tables contain the identical field “ID” we use the SQL clause
WHERE Address.ID = Salary.ID in order to create a correct relation. Use the drag and
drop method to copy the field names into your SQL clauses. Check the results of your
SQL clauses by pressing the button “Execute” or with the command “Data-
base/Execute Query”.

If your datasource contains only one database table there is no need to use the
WHERE clause to link the tables. However the clause can be used as a filter for data
records. With the SQL clause WHERE Address.ID = Salary.ID and Salary.Salary >
110000 you only import records for persons with a salary above 110000.

Use the SQL clause ORDER BY Address.name asc in order to sort your record alpha-
betically.
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Sql Statement

SELECT clause:

SELECT ADDRESS. FIRST_MAME, SALARTY. SALARY,

ADDRESS ADDRESS, ADDRESS ZIP, SALARY . BOMUS,
ADDRESS.CITY, SALARY.INCOME, ADDRESS. NAME

IMTO :F_Firstname, :F_Salary, ;F_Address, .F_Zip, :F_Bonus, ;F_City,
F_Income, :F_Mame

FROM "4DDRESS. TT ADDRESS, "SALARY. TXT ™ SaLARY

Ok

Catcel

Execute...

dadl.

Help

Additinal clauzes (WHERE, ORDER BY. etc. |

"HERE ADDRESS.ID = SALARY.ID
ORDER BY ADDRESS MAME asc

Colurnns:

Field [twpe]
+-[FF MAME [CHAR - SOL_WARCHAR] A | F_Date [Date)
+ % ZIP (NTEGER - SAL_INTEGER] F_Mote [Text)
= SALARY.TXT
+[BE BOMUS INTEGER - SQL_INTEGER
ID (INTEGER - 5 0 INTYEIEE S|
+-[|FE INCOME [INTEGER - SAL_INTEGEF
+ [ SALARY (NTEGEF - SUL_INTEGEF
< > < >

These are only a few simple examples to refine your query with SQL. Other possibili-
ties for selecting, filtering and sorting are available for a SQL expert. Refer to the SQL
manuals for further information.
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11 FAQ - Frequently asked questions

11.1 The program disc does not start

Question:
My program compact disc does not start automatically.

Answer:
1. Eject CD and try again.

or
2. Manual start of program

CENE—— 2/ x|

= Type the name of a program, Folder, document, or
Internet resource, and Windows will open it For wou,

open: | disetup, exe| =l

QK I Cancel | Browse, .. |

il Start I

11.2 Appearance of ##### characters after filling out a field

Question A:

After filling out a number field | get the following result:

My input: 1,650.-- Output: #HHHHHHHIHIH
Answer A:

You filled out a predefined number field. You have to type in the number in the
same format, in which the respective number field has been defined in the Any-
Formutemplate. For instance, if the format is “1,234.57” type 1,650.00 and not
1,650.--. For changing field attributes see chapter 9.2.

Question B:

After filling out a date field | get the follwing result:

My input: 21.3.2000 Output: #H#A#HHHHHHE
Answer B:

You filled out a predefined date field. You have to type in the date in the same
format, in which the respective date field has been defined in the ArwForm
template. For instance, if the format is “dd.MM.yy” type 21.03.00 and not
21.3.2000. For changing field attributes see chapter 9.2.

Important Always make sure that the field is big enough to take up the
chosen date format.
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11.3 How to deactivate an automatic macro formula?

Question:
How can | deactivate an automatic calculation formula in the macro editor?

Answer:

1. File/New = select ,AnyForm Form“ = select Date type *.aft and choose the
appropriate file = command Edit= click on “Automatic Calculation” to deacti-
vate this function. With a further click you activate the function again.

2. File/Open > select date type *.aff if you have already created a ArnwyFormv
form = proceed as per chapter 9.5.

11.4 Impossible to enter text in a form

Question:
| want to fill out a form, but cannot enter in my form.

Answer:

You try to fill out a template (file type *.aft) where you can change field structures
and attributes. Close the template and proceed with “File/New and follow the
steps described in chapter 6.

11.5 Printout does not match with the original paper form

Question:
The printout of the fields on the original paper form does not accurately match.

Answer:

We recommend to arrange the print tuning already in the AnyFormtemplate.
Once you have assessed the correct y- and x-values which grant a precise print
(see chapter 8) save them in the template. By activating the option “Use identical
settings for all images” the correct values will be automatically applicable for all

future AnyFormforms, which you create based on the respective ArwFormv
template.

11.6 Further assistance to Anyformv form software

Question:
Where do | get further assistance regarding questions with AnyFornv form
software?

Answer:
For any further questions take a look into the comprehensive ArnyFormvhelp
file.
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12 Technical support und service

For specific questions in respect of forms and templates or other technical problems

regarding ArnyFormv form software contact our customer support by mailing to
SmartForm GmbH, Wallisellen:

support@smartform.com
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